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1. INTRODUCTION

The Industry User Manual (IUM) serves as the reference manual for all REACH-IT
functionalities, which are or will be available to the Industry. This IUM is meant for any
industry user, who needs to use REACH-IT to submit or consult data.

The present part 18 of the IUM describes the Co-Registrants Page which displays the contact
details and roles of all registrants and potential registrants of the same substance. The main
purpose of this functionality is to facilitate data sharing, so the legal entities can ensure
compliance with their data sharing and joint submission obligations.

Prior to using this manual “Part 18 - Co-Registrants Page”, it is strongly recommended that the
user reads the first part of the manual “Part 1 - Getting started with REACH-IT", where the
following topics are discussed in more detail:

« conventions used, in terms of icons, text, buttons, links, etc;

+ background information on REACH-IT and its link to the IUCLID 5 website and
application;

« definitions of parties, users, message boxes, contacts, etc.

Additional sources for support are also given at
http://www.echa.europa.eu/web/quest/support/dossier-submission-tools/reach-it/data-
submission-industry-user-manuals.
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2. OVERVIEW

The Co-Registrants Page provides the registrants and potential registrants of the same
substance with real-time information on the contact details of the other previous and potential
registrants, compiled on one page in two tables.

The registrants will be able to see details of other companies or of their nominated Third Party
Representative (TPR) that have successfully registered or inquired for the same substance
sharing the same numerical identifier. Similarly potential registrants, once they have received
their inquiry number, will also be able to view the contact details of previous registrants and
other potential registrants (or of their TPR).

The role of a registrant within the joint submission is displayed in the Co-Registrants Page, so
the lead registrant of the joint submission can easily be identified and directly contacted for
the purpose of data sharing.

The Co-Registrants Page also displays the data endpoints (in the form of a downloadable .pdf
document) requested as part of an inquiry or a request for further information.

The Co-Registrants Page displays your substance’s identifiers: EC/List number, registration
number or inquiry number.

You can open the Co-Registrants Page in full view (Figure 1) by using one of the two buttons
<View Registrants> or <View Potential registrants>. Once the page is open, click on one of
the tabs to view in full the respective tables listing either the registrants (as described in
chapter 3.2) or the potential registrants (as described in chapter 3.3) of your substance.

Figure 1: Co-Registrants Page full view

Home > Reqistrants and potential registrants > Results
Company Co-Registrants Page

SUBSTANCE IDENTIFIER
EC/List Number

Onli s REGISTRATION LATEST INQUIRY
Data sharing NUMBER NUMBER

information R ——

Pre-SIEF

Registration /
natification

[-] Joint submission and data sharing obligations

Joint submission obligation

ECHA reminds you that, pursuant to Articles 11 and 19 of the REACH Requlation (which apply for this substance) only one joint registration shall be supmitted for this substance. Therefore all registrants share a common duty to submit a joint registration dossier.
- If a registration of the same substance has been submitted by one or more other registrants, you are required to form a joint submission with them

- If no registration has been submitied yet, you must agree with all poten
registrant shall subsequently submit the information specified in Arficle 1

s on
e REACI

ad” registrant. The “lead” registrant shall first submit the information specified in Article 11(1)(2) of the REACH Regulation on behalf of the others (the lead registrant). Each
Regulation.

Please note that failure to comply with your jeint submission obligation will amount to a breach of the REACH Regulation, and you may be subject to further legal as provided in i national laws.

Data sharing obligation

Under Articles 27 and 30 of the REACH Regulation, you are obliged fo request information involving tests on vertebrate animals, required for your regis!
involving tests on vertebrate animals. The potential registrants and the previous registrants of the same substance or SIEF members shall make every e
associated costs

n, from the previous regisirants of the same substance or SIEF participants. You may request information no
to reach afair, transparent and non-dist riminatory agreement on the sharing of existing information and the

Based on the information ECHA has to date, a substance with the EC/list number given above has previously been registered and/or inquired about or represented by the following legal entities: [2]

(BN Potential registrants

Name E-mail Address J$ Role Information requested ﬂ Reference date j
COMPANY Belgium
COMPANY United Kingdom
COMPANY Germany
COMPANY United Kingdom
Company} ' ’ [+
Company ¥ ' [
Company v Gl
1
ol Lead
' IGL Member
Back

A section below the registration number/ last inquiry number section reminds you of your legal
obligations under REACH. It can be expanded or collapsed by clicking on [+].
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@ Read the text on your legal joint submission and data sharing obligations.

The Co-Registrants Page provides real-time information on the status of the (potential)

registrants.

2.1 EXPLANATION OF TERMS

The following terminology is used to describe the actors and objects on the Co-Registrants

Page:

EC/List
number

Inquirer

Potential
registrant

Registrant

Reference
number

Inquiry
number

Registration
number

Information
requested

Numerical identifier given for a substance. The general format is xxx-xxx-
x. Numerical identifiers starting with 2, 3, 4 or 5 refer to EC numbers.

Numerical identifiers starting with any other number refer to List numbers.
Note: List numbers are purely technical numbers and have no legal status.

Legal entity that submits an inquiry but does not own an inquiry number
yet. An inquirer becomes a potential registrant when the inquiry is
successful (i.e. inquiry number issued).

Legal entity that owns an inquiry number and has not yet registered the
substance. The potential registrant is listed on the Co-Registrants Page.

Legal entity that owns a registration number under REACH. This can
happen through submitting an initial dossier, claiming a substance notified
under Directive 67/548/EEC (NONS), or getting the registration via legal
entity change.

In the context of this IUM, it is either an inquiry number or a registration
number issued by ECHA.

Reference number issued after a successful inquiry (format 06-
XXXXXXXXXX-XX-XXXX).

Reference number issued after a successful registrations (format 01-
XXXXXXXXXX-XX-XXXX).

List of endpoints (new studies) specified in the IUCLID section 14.1 that a
(potential) registrant would need to perform in order to meet their
registration requirements.

2.2 NAVIGATION - STRUCTURE OF THE CO-REGISTRANTS PAGE

The overview below (Figure 2) depicts how you can navigate to and from the Co-Registrants

Page.

You can always go back to the previous page, using the <Back> button.

Annankatu 18, P.O. Box 400, FI-00121 Helsinki, Finland | Tel. +358 9 686180 | Fax +358 9 68618210 | echa.europa.eu
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Figure 2: Overview of navigation to Co-Registrants Page

Search Menu item
(Chapter 3.1.1)

Co-Registrants
Page

Internal message
(Chapter 3.1.2)

from Search
(Figure 5)

Co-Registrants
Page
in full view
(Figure 1)

/
S
é*——h
\
\
Ay

Dossier Details
page
(Chapter 3.1.3)

Reference Number
History
page
(Chapter 3.1.4)

3. STEP BY STEP INSTRUCTIONS

3.1 ACCESS TO THE CO-REGISTRANTS PAGE

You can access the Co-Registrants Page in four different ways (Figure 2).

3.1.1 Via Search function

Select <Search> from the left-hand side menu and then select the last item from the drop-

down list: <Co-Registrants Page> (Figure 3).
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Figure 3: Search menu

Fome

Company Welcome .
Pre-registration

‘You have B unread message(s} in your message box

Pre-SIEF

Online do You last connected on -
Data sharing
information

Registration /
notification

Joint submission

Classification and
Labellng

Message box

ownsiream user
eport

User account
Inventories
Legal entity change
Invoices
Dossier

Pre-SIEF

Pre-registration

View submitted
Ca&L

Manage z saved
query

REACH-IT takes you to the Search page (Figure 4).

Figure 4: Search page for Co-Registrants Page

Home = Registranis and potenfial registrants

Company Co-Registrants Page
Pre-registration

Pre-SIEF Search o Regislrants @nd Polenlial Regisliants by using any of lhe following crilenia

Online dossiers L
EC/list, inquiry or
Data sharing registration number

information ST Clear

Registration /
notification

Joint submission

(Classification and
Labelling

Message box

Nownstraam user
reaport

User account

Inventarias

Legal entity change

Invoices

Search

m‘ Please enter an ECHist number of your valid
registration aor inquiry, orth i
inquiry number directly. Mo wildcard searches
are allowed

To access the Co-Registrants Page, you need to provide information on your substance i.e.
enter your EC/List number or your registration number or your latest inquiry number. Then

click on <Search>.

€ No wild card (*) search is possible in this <Search> category.
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You will be directed to the Co-Registrants Page (Figure 5) for the numerical identifier you have
entered.

€ If you enter a non-existing identifier or a reference number which does not correspond to
your legl entity login /UUID, an empty search result is displayed together with an error
message (Figure 17).

Figure 5: Co-Registrants Page’s links and buttons

Home = Regisirants and potential registrants
Company Co-Registrants Page
Pre-registration
Pre-SIEF Search for Registrants and Potential Registrants by using any of the following criteria
Online dossiers

EC/list, inquiry or ﬂ
Data sharing registration number :

infarmation
Search Clear
Registration /
notification
Joint submission SUBSTANCE IDENTIFIER

Classification and EC/List Number

Labelling s e [ATEST INGUIRY
NUMBER NUMBER

¢ [

¢ [

Message box

Downstream user
report

User account
View registrants View potential registrants |

Inventories

Legal entity change
Invoices

Search

If you are a registrant, click on the hyperlink on your reference number under the header
“Registration Number” to go to the details of your Reference Number History (Figure 5).

If you are a potential registrant, click on the hyperlink on your reference number under the
header “Latest inquiry Number” (i.e. the latest active inquiry number), to go to the details of
your Reference Number History (see also section 3.1.4).

Then either click on <View registrants> or <View potential registrants> to access the Co-
Registrants Page, i.e. to view in full the respective tables listing the registrants and/or
potential registrants (Figure 1).

3.1.2 Via Message box

Following your successful inquiry or registration, you will receive an internal message in
REACH-IT.

Click on <Message box> from the left-hand side menu and then on <View my messages>
(Figure 6).
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Figure 6: Access to your Message box

Home
Company Wecome

Mre-registration

You have & unread message(s) in your messegs o

Pre-3l=F
Onlinc dos Yuou st connecled on

Diata sharng
informaton

notification
Joint submissicn

Classiicaticn and
Labelling

Cownstream
repint

User account
Inventones

Legal entity change
Invoices

Search

REACH-IT takes you to your REACH-IT message box (Figure 7). Select the message to open
and click on <Show>: a link to the Co-Registrants Page is displayed in the body of the
message.

Figure 7: Access to Co-Registrants Page via REACH-IT internal message
Home > Messages

BT This internal message box is dedicated to the reception of messages sent by REACH IT (ECHA) fo the user. You will not receive messages from REACH IT concerning your actions on this site in your private or professional emai

Pre-registration receive alerts when a message is received in this infernal message system, you can defing this as an option in your User Preferences

FEEEr The list below displays the intemnal messages that were sent to you the last 30 days. To view all internal messages click here

Online dossiers Message box folder [2] | User folder | Organisation folder | Role folder | Deleted messages |

Data sharing

information

Registration /

notification Select All | Select None

Joint submission Select Details Read  Subject Creation Date Expire Date
| ¥Hae ves INFORMATION ONLY, related o e substance witn EC/lst numper 05/11/2012 10:58

Classification and

Labelling Dear Sir/Madam

Message box

) ) The European Chemicals Agency (ECHA) has received an inquiry (according to Arficle 26) or & request for additional information (according to Arficle 12(2)) for a substance with EC/list nu
Dounsiream user Your legal ep atered and/or Inquired about a substance with the same numerical identimer

report Click on the|Co-Reqistrants Pagelin view the contact defails of the party which submitted the inquiryfrequested additional informafinn as well as the list of information they requested
User account
Kind regaids
Inventories ECHA
Legal entity change ™ »Show Yes INFORMATION ONLY, related to the substance with EC/list number 05/11/2012 10:00
Invoices [T »Show Yes Inquiry result (B s 05/11/2012 10:02
Search [”__ »Show No INFORMATION ONLY. related to the substance with EC/list number 02/11/2012 15:27

Click on the <Co-Registrants Page> link to access the Co-registrants Page in full view
(Figure 1).

3.1.3 Via dossier submission page

Click on <Registration/notification> from the left-hand side menu and then on <View
registration/ notification> (Figure 8).

Annankatu 18, P.O. Box 400, FI-00121 Helsinki, Finland | Tel. +358 9 686180 | Fax +358 9 68618210 | echa.europa.eu
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Figure 8: Access to your dossier submission page

Company
Pre-registration
Pre-SIEF
Online dossiers

Data sharing
information

Joint submission

Message box

Downstream user
report

User account

Inventories

Legal entity change

Invoices

Search

Home

Welcome

You have 8 unread message(s) in your message box

You last connected on

Submit

registration /
notification

Claim Notified
Substance

Cease Manufacture
Restart
Manufacture:
Reference Number
Histary

A search page opens: enter the relevant identifiers to search for your submitted dossier(s).
Once you get the search results with the details of your dossier, click on the submission
number to open the dossier. Scroll down to the section “Substance”. A new row “Co-

Registrants Page” and an hyperlink icon (EE) are visible (Figure 9).

Figure 9: Access to Co-Registrants Page via dossier submission page

Home > Submitted Dossiers = Dossier Details

Company
Pre-registration
Pre-SIEF
Online dossiers

Data sharing
information

Registration /
notification

Joint submission

Classification and
Labelling

Message box

Downstream user
report

BECIEN] submission Report | Accounting | Annotations

Dossier

Dossier type Registration
Submission

Submission Number:

Submission Date 04/09/2012
13 the submission an update? Yes

Is it a joint submssion? Yes

Status of the dossier: Complete
Substance

Reference numper: 01-4

Chemical name LK
Co-Registrants Page

. Request submitted file

Click on the icon to enter the Co-Registrants Page in full view (Figure 1).

3.1.4 Via Reference Number History

Click on <Registration/notification> from the left-hand side menu and then on <Reference
Number History> (Figure 10).
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Figure 10: Access to your Reference Number History Page

Home

Company Welrome John_D4 Smith_D4
Pre-registration

Fre-SIEF

You have 8 unrcad message(s) in your message box

@1 ziiE s You last connecied on 2012-10-31 13:39:43.0
Data sharing
information

View tegislralion /
notification

Jnint submissinn Suhmit
registration /
notification
Claim MNotified
Substance

Classification and
Labelling

Message box

Downstream user

Cease Manulaclure
report

Restart
Manufacture

Imentones
Invoices

Search

User account

The search page opens: enter the relevant identifiers to search for your Reference Number
History. Once you get the search results, select the dossier concerned and click on <Next> to
open. Your Reference Number History Details are displayed. Scroll down to the “Substance
Identification” part with an EC/List number (Figure 11).

Figure 11: Access via Reference Number History

Home > Reference Number History Search » Reference Number History Details

Company i
Reference Number Details

S Reference number

Pre-SIEF Reference date

Online dossiers Current reference status

Last known information about the reference number

Data sharing
infarmatinn Nnssier fune

Fee Waiver

Inventories

. Last known information about confidentiality claims
Legal entity change B o
IUPAC name for dangerous substances used as intermediates, in sci

Confidentiality Claims Payment History Under REACH
IUPAC name for substances that are dangerous

IUPAC name for dangerous substances used as intermediates, in sci

Substance identification

Ean: W 5)4

Click on the hyperlink of the EC/List number to enter the Co-Registrants Page in full view
(Figure 1).

3.2 REGISTRANTS TAB

From the Co-Registrants Page as available from the Search function (Figure 5), click on <View
registrants> to expand the list of registrants of the substance. This tab displays all the
registrants for that substance (Figure 12).
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Q If one legal entity acts both as a registrant and a potential registrant, it will be displayed
only in the tab of registrants.

Figure 12: Registrants' tab

Home > Registrants and potential registrants > Results
Company Co-Registrants Page

Pre-registration

SUBSTANCE IDENTIFIER

Pre-SIEF EC/List Number

Online dossiers REGISTRATION LATEST INQUIRY

T NUMBER NUMBER

information

Registration /

notification
[+] Joint submission and data sharing obligations

Joint submission

Classification and Based on the information ECHA has lo date, a substance with the EC/list number given above has previously been registered and/or inguired about or represented by the following legal entities: [
Name E-mail Address J$Role Infermation requested [7| Reference date [7]
COMPANY France
COMPANY Belgium

L] COMPANY Nethertands

TRIETE COMPANY Sweden

Legal entily change COMPANY Germany

Invoices COMPANY Portugal

Search COMPANY Spain
COMPANY Denmark

‘ o [

Back

© A warning message is displayed (see chapter 4.3), if, as a potential registrant, the latest
inquiry number you entered is more than 12 months old. You can no longer view the
registrants unless they have made a request for additional information after their
registration; you will only see the potential registrants.

3.2.1 Name

The <Name> column shows the name of the legal entities that own a registration number.

If a TPR is appointed for the registration, the details of the TPR from the last registration
dossier submitted will be displayed here (and not that of the actual legal entity).

@ If the registrant has submitted successfully an inquiry after the registration and the
company has appointed a TPR in the inquiry dossier, this column shows the TPR of the
inquiry regardless of the possible TPR in the registration.

) The list can be sorted alphabetically if you click on the column header

3.2.2 Email

The <Email> column lists the electronic mail addresses of the legal entities given in the
REACH-IT company details. If the legal entity has appointed a TPR in their registration dossier,
the TPR details are included here. Also if the registrant has submitted a request for additional
information and has appointed a TPR in this dossier (and has not yet updated their registration
dossier), the TPR details from the request for additional information dossier are included here.
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3.2.3 Address

The column <Address> shows the legal entity’s address in an expandable form. Click on the
[+] icon to see the full address details (Figure 13).

Figure 13: Address column

Address
Belgium
United Kingdom
Germany
United Kingdom
Kemikaanwrastnnkuja 11

00111 Helsinki

Finland
[+] Kemikaalivirastonkuja 12
[+] Kemikaalivirastonkuja 13
[+] Kemikaalivirastonkuja 36

[+] Kemikaalivirastonkuja 33

[+] Kemikaalivirastonkuja 34

@) For legal entities that have notified a substance under Directive 67/548/EEC (NONS) and
have not yet claimed their registration number(s), only the country of the notifying legal
entity is displayed.

3.2.4 Joint Submission (JS) Role

The <JS Role> column specifies the role of each legal entity that registered the substance
within the joint submission.

© You can sort by roles, so the lead registrant is displayed on top of the list (Figure 14).

« "“Lead” indicates that the legal entity is the lead registrant in the joint submission.

() Potential registrants can only see the “Lead” role in the joint submission (i.e. all other rows
are empty).

@ ‘Lead” may also be displayed as a role twice or more if more than one joint submission
dossier have been submitted for the substance.

« “Member” indicates that the legal entity is a member in the joint submission;

« Empty field indicates that the legal entity has submitted a registration dossier outside of an
existing joint submission.

) For legal entities that have notified a substance under Directive 67/548/EEC (NONS) and
have not yet claimed their registration number(s), this column is always empty.
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) For legal entities that have notified a substance under Directive 67/548/EEC (NONS) and
have claimed their registrantion number(s), but have not yet updated their registration,
this column is always empty.

Figure 14: Joint Submission Role

JS RoleA
Lead

Member

3.2.5 Information requested

If a legal entity, that registered, has subsequently made a request for additional information
within an inquiry dossier (i.e. in view of a tonnage band update) (Figure 15) an icon [PDF] is
displayed in this column.

This column lists the links to the information requested by the registrants extracted from their
IUCLID dossiers, section 14.1. The information requested is included in a .pdf document
accessible via the provided hyperlink.

Click on the link to view or download the pdf document which contains the information which
the legal entity has requested in section 14.1 of their IUCLID dossier.

@) 1If the legal entity further updated its registration dossier, following a request for further
information (i.e. in view of a tonnage band update) the column becomes empty.
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Figure 15: Information requested and reference date

Information requested |7 | Reference date [?|
PDE 02M11/2012
PDE 053112012

3.2.6 Reference date

The column <Reference date> (Figure 15) shows the date when the request for additional
information was accepted by ECHA. The icon |2 shows the help text, visible when hovering over
the icon.

@ On the .pdf document, the reference date (ie. date when the inquiry was successfully
accepted by ECHA) is mentioned on the top left part of the letter whereas the date at
which the pdf is downloaded is shown on the top right of the letter.

©) The column is sorted in descending chronological order by default.

3.3 POTENTIAL REGISTRANTS TAB

From the Co-Registrants Page as available from the Search function (Figure 5), click on <View
potential registrants> to expand the list of potential registrants of the substance. This tab
displays all the potential registrants for that substance (Figure 16).

© The <JS role> column is not shown in this tab as joint submission is only relevant for
registrations.

Figure 16: Potential Registrants tab

Home > Registrants and potential registrants > Resuits
Company Co-Registrants Page

Pre-registration

SUBSTANCE IDENTIFIER

Pre-SIEF EC/List Number

Online dossiers REGISTRATION LATEST INQUIRY
T NUMBER NUMBER
information
Registration / _
[+] Joint submission and data sharing obligafions
Based on the information ECHA has to date. a substance with the EC/ist number given above has previously been registered and/or inquired about or represented by the following legal entities j
I@NH Potential registrants
Name E-mail Address Information requested [2] Reference date 2]
& 0511/2012
User account 8] PDF]  05/11/2012

Inven
Legal entity change

Invoices Back

Search
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@ Where a potential registrant would have submitted more than one successful inquiry, the
contact details and the data in the column <Information requested> displayed are the
ones corresponding to the last submitted inquiry.

3.3.1 Name

The <Name> column shows the name of the legal entity that is the owner of the inquiry
number. If a TPR is appointed for the inquiry, the details of the TPR of the last inquiry dossier
submitted will be displayed here (and not that of the actual legal entity).

@ When a potential registrant subsequently submits a successful registration dossier, they
are no longer listed on the “Potential Registrants” tab, but only on the “Registrants” one.
The column shows the details of the information contained in section 1.1 of the last
submitted registration, (whether a TPR is included or not). In this case, the contact details
shown refer to the company contact details of the registrant or, if a TPR is indicated in
section 1.1 of the IUCLID dossier, the contact details of the TPR are displayed.

©) The column is sorted by default in ascending alphabetical order. Click on the column
header, to change the order.

3.3.2 Email

The <Email> column lists the electronic mail addresses of the legal entity given in the
REACH-IT company details. If the legal entity has appointed a TPR in their last inquiry dossier,
the TPR details are included here.

3.3.3 Address

The column <Address> shows the legal entity’s address in an expandable form.
Click on the [+] icon to see the full address (Figure 13).

3.3.4 Information requested

If the legal entity has included a request for information in their inquiry dossier (Figure 15), an
icon [PDF] is displayed in this column.

Click on the link to view or download the pdf document which contains the information which
the legal entity has requested in section 14.1 of their IUCLID dossier.

3.3.5 Reference date

This column shows the date which corresponds to the “Acceptance date of the inquiry” (Figure
15). The icon |2 shows the help text, visible when hovering over the icon.

@ On the .pdf document, the reference date (ie. date when inquiry was successfully accepted
by ECHA) is mentioned on the top left part of the letter whereas the date at which the pdf
is downloaded is shown on the top right of the letter.

©) The column is sorted in descending order by default.
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4. COMMON WARNING AND ERROR MESSAGES

4.1 DEFINITIONS

Error message (Figure 17): means that you cannot go to the next step in the wizard until you
have solved the mentioned issue (e.g. wrong number format, etc).

@ Error messages always appear on a red background.

Warning message: invites you to pay attention to the data you have just filled in. A warning
message does not stop you from going to the next step. Click a second time on the <Next>
button and the warning message will disappear. You will be able to proceed further.

@ Warning messages always appear on a yellow/orange background

4.2 ERROR MESSAGES

Figure 17: Error message: No records found

Home > Registrants and potential registrants
Curnpany Co-Registrants Page
Pre-registration No records found.
Pre-SIEF
CoTE Search for Registrants and Potential Registrants by using any of the following criteria
Data sharing
information ECrhit \tnqu\ry Dtr: ﬂ
RE’Q\SUSUQH/ registration number

notification Search Clear

Joint submissi

Invoices

Search

4.3 WARNING MESSAGES

WO005 -Warning message at the top of the screen: “Your latest inquiry is over 12 months old
and some of the information is not available to you.”
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Annex

Practical Instructions on How to check the information
displayed in the Co-Registrants Page

The aim of this section is to support existing registrants, including notifiers under Directive
67/548/EC, to check which information will be displayed on the Co-Registrants Page, covering
the situations where a third party representative (TPR) may have been appointed.

Introduction

As recommended in ECHA News Alert (ECHA/NA/12/46, published on 17 October 2012),
registrants that wish to amend their existing dossier(s) will need to submit a spontaneous
update of their registration dossier.

The information remains a useful reminder for future submissions.

Note that the source of the information used to publish contact details on the Co-
Registrants Page is different from the one disseminated on the ECHA dissemination
website. Hence registrants that submitted a confidentiality request may still need to
perform this check as their claim will not be taken into account.

Situation 1 - Registrant (or potential registrant) has not appointed a TPR

The identity of the (potential) registrant(s) (that has not appointed a TPR) will be extracted
from the REACH-IT company user account (as shown below, within red fields).
See REACH-IT Industry User Manual Part 02 - Sign-up and account management (Figure 55).

To update the general information (section 5.1), select <View> from the company menu. The
<Organisation Information> page opens and displays four tabs.

You are connected as EstherC on behalf of Company1 - Preferences - Logout

Home = DOrcanization Information

J Company Infermaticn Billing information Contacts Third party representatives

General information

|] FPary Name Company1
JuUID CCIIA-9710210f-e993-4df1-9590-6bG5a 79e0f59
D-U-N-5 number:
VAT number:
Remarks:

Company size

company size: Small

General contact information

Phcne: +358775416325
Eax

E-mail- estherC@xxx.com aey
TS OMpATy Wer aine. TR

Company address

Street: Katu1

Street 2:

Postal code: 00100

City / Town: Helsinki

Region/ Courty:

Country: Finland

Postal adcress:
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Situation 2 - Registrant has appointed a TPR while claiming a registration number
for a substance notified under Directive 67 /548 /EEC
The identity of the TPR (before a dossier is updated) will be extracted from REACH-IT.

See REACH-IT Industry User Manual Part 10 - Claim of a registration humber for a notified
substance (Figure 16).

Home = Claim notified substance

Notified substance details || Notifiers JRIIGEIGEGEICECNCLEEE Validation

Your data has been saved

You may appeint a third party representative for the Motified Substance to represent you in the Data-
Sharing discussions

In this case, the name of the third party representative, hissher contact details and his/her company name
will be made available in data sharing issues to other potential registrants of this substance

If no third party representative is specified in this section, your company name and contact details will be
made available to other potential registrants of this substance in data-sharing issues

Third party representatives

Select Company name Phone Fax Email uuID

AW T ElLatiVeE

Back MNext ==

Reminder on how to claim the registration number of a notified substance (under Directive

67/548/EEC) - See REACH-IT Industry User Manual Part 10 - Claim of a registration number for a
notified substance.

Important: If the information specified, while claiming the registration number, does not match with
that in the notification, REACH-IT will not be able to allocate the registration number. Companies are
advised to contact their relevant Member State Competent Authority to solve the situation
(http://echa.europa.eu/web/guest/contacts-of-the-member-state-competent-authorities) (see Q&A on
For the Registrants of Previously Notified Substances, page 7).

Situation 3 - Registrant has appointed a TPR while accepting new assets following a
legal entity change

The identity of the TPR (that has not updated their dossier yet) will be extracted from REACH-
IT.

See REACH-IT Industry User Manual Part 17 - Legal Entity Change (Figure 29).

Home = Validate legal entity change = Representative
e —
Legal entity change contact | Joint submission contact || Pre-SIEF contact 'I validation

Please select a third party representative. The third party representative defined here will be marked as your third party representative for all items transferred in this legal
entity change
Select Company name Phone Fax  Email uuID

{5} LEATPR 12345 test@tpr.com ECHA-0a8a09cc-86f8-4800-80d4-b377636ch423

<<Previous | | Deselectcontact | | Add contact | w
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Situation 4 - REACH registrant (or potential registrant) has appointed a TPR

The identity of the TPR, specific for the dossier and the substance, will be extracted from
section 1.1 of the IUCLID dossier submitted last. Hence it is not retrieved from the information
the company may have entered in REACH-IT.

See Data Submission Manual Part 05 - How to complete a technical dossier for registrations
and PPORD notifications (Figure 8).

& substance: Chemical name X /sl S e S

Substance identification

Chemical name| S — ) “

Public name | 4 |

Legal entity flags | F'

Legal entity li|

Third party flags | }“ |

Third party [ Chemicals TPR \ 3] %4

Situation 5 - A company submits an update of their dossier

When a company that submitted an initial registration/ inquiry, or claimed a registration
number for a substance notified under Directive 67/548/EEC or changed legal entity,
spontaneously updates their dossier, the information displayed on the Co-Registrants Page will
be extracted from section 1.1 of the IUCLID dossier itself whether a TPR is included or not.

For example, if the registrant has submitted both a registration and a request for
additional data (under Article 12(2)), the contact details will be taken from the last
dossier received by ECHA (ie. from the inquiry, if the registration has not been
updated after the inquiry).

In case of a substance notified under Directive 67/548/EEC (NONS), if the registrant
(after claiming their registration number) submits a registration or inquiry dossier, the
TPR appointed when claiming the registration will no longer be displayed.

In case of legal entity (LE) change, if the registrant updates their registration, without
including a TPR, the TPR appointed during the LE change will no longer be displayed.

In conclusion, the TPR information needs to be clearly included in section 1.1 of the IUCLID
dossier.

The information displayed when the TPR has been appointed (party name, email, address and
country) is the same information as in situation 1.
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Summary
The information included on the Co-Registrants Page comes from REACH-IT:

* Where no TPR exists, in case of inquiry, registration, and previous notification

* Where a TPR exists, in case of process of notification claiming

* Where a TPR exists, in case of process of legal entity change

The information included on the Co-Registrants Page comes from the IUCLID dossier (1.1):
* Where a TPR exists, in case of first submission of inquiry and registration

* For any subsequent update of inquiry, registration, and previous notification, whether a TPR
is included or not

Step-by-Step instructions to submit a spontaneous update

1-At step 6 in the “dossier creation wizard” you must indicate in the dossier header that the
dossier is an update;

2-Enter the latest submission number in the corresponding field;
3-Select the box “Spontaneous Update”;
4-In the justification field, select “other” from the drop-down list;

5-Provide a justification in the unlabelled field to the right of the justification (e.g. “Third Party
Representative”).

‘ﬂ Dossier crealion wizard

Entzr additiona zdmiristrazive information concerning vour dossier

Doazsier temp ate RCAZIH Registration 1 - 10 tonne:, standard reguirements
ri

DOn-ste isolatec intern ediates | .;§”:
tonnage banc (REACH Article 17

Traaspotad izolatec iqter ediates | -»”:

tonnage banc REACH Aniclc 18) J

Specific submissions

The suamiszior iz an update

Last submission aumber |AB12Z456 78

&

Heason tar updating

|| Furher to arequzst;decizior from regulatary body

SpOnTanecus Apcace

¥ A P
ctherThird Fary Represertative - B N
ustif cation [ster '\|B|Third Tarty Lepreseratioe A
P.errarks| -'o.|
Dossicr specific information
Mhase-in
(@) Phaze-In ) Mon phase-in ‘
[ Revienzd by an assessor
Fenarks | @ L=
B B-E-B2—-8B-B-a—18 < Bazk ]l pext= | [ Arizh |[ Cancel ]
Shter adm in sirative inform ation
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